WINDMILL INTEGRATED PRIMARY SCHOOL

[image: image1.png]& SCHOQ,

[

7
4,
My




HOMEWORK POLICY

2016

Reviewed by Staff:

Agreed by governors:

WINDMILL INTEGRATED PRIMARY SCHOOL

Scheme for the Suspension & Expulsion of Students

A
INTRODUCTION

1
PREAMBLE


The Board of Governors considers that the following fundamental principles underlie discipline in the school:- 


(a)

Parents have a legal duty to ensure that their children receive suitable, 




efficient full-time education by regular attendance at the school.


(b)
Every student is entitled to be educated and is expected to attend school 
regularly and to accept and agree to follow school routines.


(c)
Every student is expected to be tolerant, and to show understanding of others 



and to accept responsibility for his or her own actions.


(d)
The scheme of management for the school provides for it to be the principal to prepare in consultation with the Board of Governors a Pastoral Care/Behaviour Management Policy which should be made available to all parents.


(e)
When a student fails to meet the minimum required standards of behaviour, 



the school is entitled to impose such sanctions as are contained in the 



school’s Pastoral Care/Behaviour Policy which may include 



suspension and, if necessary, expulsion.

2
THE  STATUTORY  REQUIREMENTS

(a)
The legal position for voluntary schools is set out in Article 49 of the 


Education and Libraries (NI) Order 1986 as amended by Article 39 of the 


Education and 
Libraries (NI) Order 1993 which provides as follows:-



(i)
The school shall prepare a Scheme specifying the procedure to be followed 
in relation to the suspension and expulsion of students from the school.



(ii)
A Scheme prepared under paragraph (i) shall provide that a student may be 
expelled from a school only by the Board of Governors and shall include 

provision for such other matters as may be prescribed.

(b)
The School (Suspension and Expulsion of Pupils) Regulations (NI) 1995 SR  


No 99 requires that a Scheme for the Suspension and Expulsion of Pupils 


shall include provision for certain matters as are set out within those 


regulations.

B
THE  SCHEME

1
COMMENCEMENT



The Scheme shall come into operation on June 2013.

2
INTERPRETATION


(a)
In this Scheme:-


“Chief executive” is the chief executive of the Southern Education & Library 


Board.


“Chairperson of the Board of Governors” includes, where the Chairperson 

is absent or otherwise unavailable, the member of the Board of Governors, 


for the time being, performing the duties of Chairperson;



“a school day” means a day on which the school is in operation.

“parent” includes one or both parents or one or both guardians of the student or any person who has actual parental responsibility for the student and includes in the case of a student who has attained the age of 18 the student himself or herself.


“principal” includes, where the principal is absent or otherwise unavailable, 


the vice-principal or other person, for the time being, performing the duties 


of principal.


“board” means the Southern Education & Library Board.

3
SUSPENSION


Suspension may take one of three forms:

(a)      Temporary Exclusion

(b)      Formal Suspension (Normal Circumstances)

(c)  
Formal Suspension (Exceptional Circumstances) 

(a)        TEMPORARY EXCLUSION

A one-off situation can arise in school which demands the immediate removal from the School of one or more students for a time to allow the tempers to cool or to serve as a warning of the seriousness and unacceptability of certain misbehaviour.  Such an exclusion is not a formal process and must not exceed one day.  Principals must inform the Chairman of the Board of Governors and the Education Welfare Officer.  Parents must also be given, in writing, the reasons for the exclusion.

Should it be necessary to send the student home immediately, all attempts will be made to deliver the student into the care of his/her parent or guardian, to whom the written statement mentioned above should be handed at the same time.

The Principal must keep a record of the circumstances associated with the case and report the matter at the next meeting of the Board of Governors.  The exclusion should be for the shortest period compatible with the nature of the misbehaviour.  Should it be considered necessary to exceed one day then the procedures for formal suspension will apply.

(b)
FORMAL SUSPENSION





(i)
In normal circumstances, suspension will be considered only 



after all reasonable attempts to integrate the student into the 



school have been made.  Suspension of a student from school



is a severe sanction, which can only be imposed by the principal




in situations where the student’s behaviour is presenting serious 



difficulties to the school.  In such cases, where there are 



indications that a student may have to be suspended, the 




principal must take the following steps:-


•
Make reasonable efforts to ensure that the relevant background information is available.

•
Invite the parent(s)/guardian(s) to the school to discuss the problems and enlist their support for the school’s efforts to resolve the difficulty presented by the student.  

•
Discuss the situation with the Chief Executive’s nominee, and other support personnel whom the principal considers appropriate.

•
Inform the Chief Executive or his/her nominee and the Chairperson of the Board of Governors.

•
Ensure that a full record of events, situations and information is kept.



(ii)
The principal may suspend the student for an initial period of not more than 5 school days.  Written notification of the suspension must be received by the parent(s)/guardian(s) prior to the beginning of the period of suspension.

(c)
FORMAL SUSPENSION (EXCEPTIONAL  CIRCUMSTANCES)


Where a situation arises which causes very grave concern to the principal because of the unacceptable behaviour of a student the principal may suspend the student immediately for a period of not more than 5 school days and the parent(s)/guardian(s) must be so informed. 

4
GENERAL  PROCEDURE  FOR  SUSPENSIONS

(a) 

When a student is suspended from the school, whether in normal or 


exceptional circumstances, the parent(s)/guardian(s) must be notified in 


writing as soon as possible. The letter must inform the parent(s)/guardian(s):-



(i)

of the reasons for the suspension;


(ii)
of the period of the suspension;



(iii)
that the student will be regarded as being in the care of the 
parent(s)/guardian(s) from the end of the school day on which the 
suspension occurs, until such time as the suspension expires; and



(iv)
to invite the parent(s)/guardian(s) to visit the school to discuss the 


suspension with the principal.  This meeting with the 




parent(s)/guardian(s) should normally take place during normal 



school 
hours within 3 days of the receipt of the letter.  The student 


may not be permitted to return to school until this meeting takes 




place. 




The principal must also immediately inform, in writing, the Chief Executive 

of the Board or their nominee, its Chief Education Welfare Officer and the 

Chairperson of the Board of Governors of the suspension and give written 

notification of the reasons.

(b)

Where the parent(s)/guardian(s) has/have visited the school, the principal 

must inform the parent(s)/guardian(s) in writing:-








(i)
of the date on which the student may return to school and the 




written agreement that has been reached with the parent(s)/ 




guardian(s) or 

(ii)
if the period of suspension is to be extended in accordance with any 
advice issued by the Board of Governors;

of the reasons for the extension, the requirement that the student must return at the end of the stated time and the written agreement that has been reached with the parent(s)/guardian(s).

(c)

Where the parent(s)/guardian(s) has/have not visited the 
school within a 

period of 3 days, the principal must inform them in writing of their 


decision in terms of the alternatives set out in point 4b.

(d)

The Southern Education and Library Board and Chairperson of the Board of 

Governors must receive a copy of the letters referred to in points (b) and (c).

(e)

The principal must not extend a period of suspension except with the prior 

approval of the Chairperson of the Board of Governors.  Consultation with 

the appropriate Board Officer may also take place.  Written notification of 

the reasons for the extension and the period of extension must be given to:-


(i)
the parent(s)/guardian(s) of the student; and 

(ii)
the SELB;

(f)

Acceptable reasons for extending a period of suspension would include:-



(i)
parents have failed to enter into proper consultation with the school;


(ii)
discussion with psychologist, and/or other agencies would be 
facilitated. This includes Emergency Review of Placement Meetings;


(iii)
expulsion was being considered;



(iv)
where the return of the student concerned would pose serious 
problems of organisation and discipline 
within the school.

(g)

The SELB and the Chairperson of the Board of Governors must be informed 

where a student does not return to school at the end of  a period of 
suspension.

(h)

A student may be suspended from school only by the Principal.

(i) 

A student may be suspended from school for not more than 



45 school days in any one academic year.

5
EXPULSION



The Board of Governors recognises that, in coping with children with serious
behavioural problems, there are sanctions, strategies and options available to the
school.  Prior to considering a case for expulsion, the Board of Governors
would want to be satisfied that all reasonable options and alternative strategies
have been exhausted.  The Board of Governors is the only body that can authorise 
expulsion of a student from  the 
school.



When the expulsion of a student is to be considered it may only be:-


(a)
after he/she has first served a period of suspension;


(b)
after an Emergency Review of Placement Meeting for a student with a Statement of Special Educational Needs;

(c)
after there has been consultation between the principal, the parent(s)/


guardian(s), the Chairperson of the Board of Governors and the Chief 

Executive of the SELB or his/her nominee. This consultation must include 
consultation about the future provision of suitable education for  the student 

concerned.  Any neglect or refusal on the part of the parent(s)/guardian(s) to 
take part in such consultations shall not prevent a student being expelled 

from the school.

6
GENERAL  PROCEDURE  FOR  EXPULSIONS


(a)
In considering expulsion the Board of Governors should consider the 


following:-



(i) 
The reason(s) that expulsion is being considered

(ii)
records of the student’s behaviour including the steps taken by the  

school at each stage and support mechanisms put in place;


(iii)
a record of any sanctions used and/or alternative strategies adopted;


(iv)
any records, if available, from the school/school previously attended 

by the student;


(v)
correspondence with the parent(s)/guardian(s) and other 
agencies, if 

available;

(vi)
advice and/or support and/or evidence from the board’s Chief Education Welfare Officer, its Educational Psychology Service and other appropriate agencies.


(b)
The principal must advise the parent(s)/guardian(s) in writing of the action 

which is being proposed and give them the opportunity for consultation.           

 (c)
The Board of Governors shall convene within 10 working days of a


request from the principal, and the following will be invited to attend:-

(i)
the principal or his nominee being a member of the teaching staff of the school;




(ii)
the Chairperson of the Board of Governors or his nominee 



being a member of the Board of Governors;

(iii)
the parent(s)/guardian(s) of the student.

(d) 
The Board of Governors, as part of its deliberations, must:-


consider all documentary evidence presented by the school and any other appropriate source relating to the past history and misconduct of the pupil;



(e)
The Board of Governors, after the parent(s)/guardian(s)/student has left the meeting, at the conclusion of its deliberations, must determine:-



(i)
that the student should remain at the school;


(ii)
that the student must take up an EOTAS place;

(iii)
that the expulsion should be effected.



 (f)
The school must, as soon as practicable, in writing, inform the 



parent(s)/guardian(s) and the SELB of its decision. Where a student has been 

expelled from the school the principal shall immediately give written notification to the parent of the student of his/her right to appeal the decision to expel that student, of the time limit set by the SELB for lodging the appeal and of where the appeal may be lodged. Notice of an intention to make a formal appeal must be made, within 10 days of the receipt of the letter from the school setting out the decision to expel the student from the school, to the Clerk of the Tribunal who will send out an appeal form ET1.  The appeal form should be returned within 5 working days of the receipt of the form to:-









The Clerk to the Tribunal 






The Southern Education and Library Board



3 Charlemont Place
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At Windmill Integrated Primary School we believe that homework plays an important part in school life. Children, parents and teachers benefit when careful thought is given to the form of homework most suitable to children’s abilities. 

The aims of this policy

· To ensure a consistent approach to homework throughout the school.

· To ensure that teachers, parents and children have a clear understanding regarding expectations for homework.

· To ensure that teachers, parents and children are fully aware of the role they play with regard to homework.

The purpose of homework

· To consolidate, reinforce and extend skills and understanding particularly in Literacy and Numeracy.
· To provide opportunities for parents and children to work together.
· To allow parents to gain an understanding of what children are learning in school.
· To allow children to progress towards becoming more independent learners.
The role of the school

· To provide parents with a clear policy regarding homework.
· To ensure this policy is fully and consistently followed.
· To provide support for parents with information about homework.
The role of the teacher

· To plan and set a programme of homework that is appropriate to the needs of the child i.e. homeworks will be differentiated where appropriate.

· To ensure all children understand the homework they have been given.

· To mark and provide appropriate feedback about homework.

· To inform parents if there is a problem regarding homework.

The role of the parent

· To support the child in completing homework on a daily basis and sign to acknowledge completion.

· To ensure the child completes homework to the best of their ability and hands it in on time.

· To provide the appropriate conditions for the child to complete the homework.

· To provide the appropriate resources for the child to complete the homework i.e dictionary, thesaurus, glue, scissors, colouring pencils

· To support your child with daily reading and sign reading diary to acknowledge completion.

The role of the child

· To ensure he or she has everything he or she needs to complete homework each day.

· To make sure he or she understands the tasks that have been set.

· To put in the same level of effort as would be expected of class work.

· To hand the homework in on time.

· To take on board any feedback about homework
Why do we have homework? 
The main reasons for setting homework are:- 

· To practise, reinforce and consolidate what is learnt in school. 

·  To promote study skills. 

·  To extend the child’s learning from classroom to home. 

· To forge and develop the link between home and school. 

· To provide a means by which parents can monitor their children’s progress.

· To encourage self-discipline and good work habits in the child. 

Homework will be given by every teacher Monday – Thursday. 

The nature and amount of work to be completed will depend on the year group. 

How long should pupils spend on homework? 
The following is a guide to the approximate length of time pupils should spend on homework each night. Some pupils may take a little longer while others may finish in a shorter time. 

Primary 1: 15/20 minutes 
Primary 2: 20/25 minutes 
Primary 3: 25/30 minutes 
Primary 4: 40/45 minutes 
Primary 5: up to 60 minutes 
Primary 6: up to 60minutes 
Primary 7: up to 60 minutes 
Pupils are strongly encouraged to spend extra time reading. 
There will be no homework at weekends or during holidays. 

While it is difficult to be precise for each year group the following indicates what is regarded as reasonable for the average child each night.

Foundation Stage ( Primary 1 & Primary 2)

PRIMARY 1

MONDAY:-
homework folder

Mix of Eng 
writing - underwriting story.

& Maths
maths - 0 1 2   underwrite and letter formation practice.




basic addition/subtraction.




reading eg p1-5 of 1st book

TUESDAY:-
maths worksheet - usually non-number.

Maths

shape 2nd/3rd



weight




reading eg p6-11 of 1st book

WEDNESDAY:-

a practical


addition

homework.


subtraction

e.g bring in 5th

number order

light/heavy

ordinal numbers.





Reading eg p1-5 of 2nd book.

THURSDAY:-

phonics homework.

English


phonic practice.





Reading eg pg 1-6 of 2nd book

Time:


On average 15-20 minutes/evening.
PRIMARY 2

· Homework - written - carried out four times a week.

· 2 spellings with an activity - (write a sentence, story, fill in the missing letters) given each night.  Spellings tested on Friday.

· One English or Maths Activity each night.

· Maths activities concentrate on number bonds and Mental Maths. Emphasis also on non-number work i.e Shape, Bar charts.

· Number bonds tested on Friday.

· Literacy activities include letters, stories, information sheets.

· Practical/Creative homework given when appropriate.

Homework - Reading:

Reading set out every other day.  Whole book over 2 days.

Time:
20-25  minutes/evening.

No homework given at the week-end except for reading set on

Wednesday/Thursday. In addition children are encouraged to use ‘Bug Club’ to extend their reading.
Key Stage 1 ( Primary 3 & Primary 4)

PRIMARY 3

Spellings : Monday, Tuesday and Wednesday night range from 3-10 depending on ability.

Literacy /Topic activity 

Number bonds - a story a fortnight - learning and then an activity based upon what they have learned.  E.g. colour the apples which make 16 red. Use their new knowledge to problem-solve.

Reading - taught x 2 a week. Reading homework x4 a week.

Thursday night - revise all spelling and number bonds for test next day.

Time:
25/30 minutes/evening.

Primary 4

Spellings: Monday, Tuesday and Wednesday nights ranging from 6 - 10 depending on ability.  

Number bonds/tables for the week 

On Thursday nights the children are asked to revise the week’s spellings for the weekly test on Fridays.

Reading is given each night and depends on the ability of the child.

English homework is also given on Monday and Wednesday.

Maths homework (a 15 - 20 minute activity) is given on Tuesday and Thursday. All homework is meant to reinforce areas and concepts taught in class.

Time:
approximately 40-45  minutes/evening.

Key Stage 2 ( Primary 5, Primary 6 & Primary 7)

Primary 5

Spellings from Complete Spelling Programme- set Monday to Thursday.

Reading set in school twice per week. Children to read each evening.

No set evening for particular subjects.

Creative/investigative homeworks are given where possible.

Time: up to 60 minutes.

Primary 6

Spellings from Complete Spelling Programme- set Monday to Thursday.

Reading set in school twice per week. Children to read each evening.

No set evening for particular subjects.

Creative/investigative homeworks are given where possible.

Friday test corrections, acknowledge completion and do corrections over weekend.

Time: up to 60 minutes.

Primary 7

Spellings from Complete Spelling Programme- set Monday to Thursday.

Reading set in school twice per week. Children to read each evening.

No set evening for particular subjects.

Creative/investigative homeworks are given where possible.

Time: up to 60 minutes.

Reading for pleasure 
· The importance of the parent’s role in reading books to young children and with young children cannot be emphasized strongly enough. 

· Similarly it is vitally important that older children who have become independent readers spend time reading books of their own choice. 

· The school’s libraries have a good selection of fiction and non-fiction books. 

· The local community libraries should also be visited regularly. 

From time to time the teacher’s discretion may be used to waive homework. 

Homework and ICT 
KS2 pupils will be given regular opportunities to complete homework tasks using ICT eg. word processing, producing information through diagrams or graphs or researching information. Provision will be made in school for those pupils who do not have computer access at home. 

How parents can help. 
Homework offers an opportunity for parents to become involved in their child’s education. It offers a partnership between home and school. 

What can parents do to ensure that homework become an effective means of supporting the learning process?

 Parents can help their children gain the most out of homework by:-

· Creating a working environment – switch off TV and avoid distractions

· Setting aside time each night for homework.

· Talking to your child about her/his homework.

· Talking to the teacher immediately if your child is having problems.

· It is essential that set daily reading takes place (set reading book and library books).

· Promoting a positive attitude/praise good work and sign homework.

· Trying not to spend more than the appropriate time on homework. 
What should parents do if their child has problems with homework?
· Parents should note the problem in the homework diary or it may be preferable to speak to the teacher after school hours.

· Parents should inform the teacher concerned if, on a regular basis their child takes longer than the recommended time to do their homework. The issue can then be addressed in partnership.

· If for any reason your child is unable to complete homework because of another commitment, missing book etc, please send in a written explanation to the class teacher. In such circumstances the teacher will decide the appropriate course of action.

What if homework is not completed? 
The expectation is that children will complete homework. Teachers will keep records of children completing homework and these records will be checked on a regular basis. If there are any issues then the teacher will speak to the child’s parents directly. Incomplete or unsatisfactory homework will be sent home again to be completed or redone.

If a child has not handed in his/her homework or has 3 incomplete homeworks with no explanation on 3 occasions within a half-term  the school’s Behaviour Policy will be invoked.

How will the homework be marked?

Teachers will mark children’s homework in a variety of ways but always according to Windmill Integrated Primary School’s Marking Policy. 

Teachers will not provide any work requested by parents or guardians who remove their children during term time for holidays.

Conclusion 
Our teaching staff place great value on the benefits of homework and appreciate the help of the parents in supporting their children’s learning. 
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